KEY CAUSE FOR CONCERN/INCIDENT REPORT FORM

Club / Event / Activity:
Date & Time of Incident:

Staff /| Volunteers Present:
(give full names)

Young People Involved:
(give full names)

Address / Club Details:

Please note all of the above are required details

Description of the incident:
(Mention timescales, witness statements, etc)
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KEY CAUSE FOR CONCERN/INCIDENT REPORT FORM

Action taken:
(What and by whom)

Any follow-up actions to be taken:
(What and by whom)

Full Name & Signature:

Date:

This form, along with the report and evaluation of the activity, must
be handed to both your line manager and the designated
safeguarding lead.
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